The Colon

The colon is primarily used to bring attention to the words that follow it.

Use a colon after an independent clause to direct attention to a list, an appositive, or a quotation.

A LIST
The daily routine should include at least the following: 20 knee bends, 50 sit-ups, 15 leg lifts, and 5 minutes of running in place.

AN APPOSITIVE
My roommate is guilty of two of the seven deadly sins: gluttony and sloth.

A QUOTATION
Consider the words of Wilfrid Laurier: “The twentieth century belongs to Canada.”

Use a colon between independent clauses if the second summarizes or explains the first.

Minds are like parachutes: they function only when open.

Note:	When an independent clause follows a colon, it may begin with a lowercase or a capital letter.













Use a colon after the salutation in a formal letter, to indicate hours and minutes, to show proportions, between a title and subtitle, and to separate city from publisher and date in bibliographic entries.

Dear Sir or Madam:

5:30 p.m. (or P.M.)

The ratio of women to men was 2:1.

Do you have the book entitled The Glory of Hera: Greek Mythology and the Greek Family?

Scarborough: Nelson Canada, 1995.

Note:	In biblical references, a colon is ordinarily used between chapter and verse (Luke 2:14).  The Modern Language Association recommends a period instead (Luke 2.14).

Avoid common misuses of the colon.

A colon must be preceded by a full independent clause.  Therefore, avoid using it in the following situations.

i)	between a verb and its object or complement
- Some important vitamins found in vegetables are: vitamin A, thiamine, niacin, and vitamin C.

ii)	between a preposition and its object
- The area to be painted consisted of: three gable ends, trim work, 16 windows, and a front and back porch.

iii)	after “such as”, “including”, or “for example”
- The trees on our campus include many fine Japanese specimens such as: black pines, ginkgos, weeping cherries, and cutleaf maples.










Exercise A:	Follow the instructions below when composing your sentences.

1. Compose a sentence which includes a colon that brings attention to a list.

______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

2. Compose a sentence which includes a colon that brings attention to an appositive.

______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

3. Compose a sentence which includes a colon that brings attention to a quotation.

______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________

4. Compose a sentence which includes a colon; note, the second clause must summarize the first.

Life is like a box of chocolate: you never know whatch’you gonna get.




