Seminar

A seminar is a didactic, controlled, structured presentation; therefore, no role playing, no skits.  The purpose is to teach your colleagues.  You must be poised and in full command of your abilities, and you must appear to be a leader.

You and your partner will take the information from your Sociology Project and prepare a seminar for your classmates.  You must use either PowerPoint or a similar presentations program, or you may go a different route and prepare a video essay of sorts; either way, you and your partner must present something live and in person!  Also, your seminar must include a video of some sort which relates to your subject (duration of the video: maximum of 5 minutes).

Below, you will find suggestions to help you prepare for your seminar.

A. General Comments (to consider while preparing the seminar):

· Think about your other presentations.  What worked?  What did not?  Where do you need to improve?
· Do not read, unless quoting someone.  Maintain eye contact with the whole audience throughout your seminar.
· Let your audience know when you want questions directed at you.
· Exercise leadership.  Take charge as soon as you begin.  If you want, set up the class as you see fit.
· Know your audience.  What makes them listen?  What distracts them?

B. Oral Presentation:

1. Start by taking charge and establishing a tone.

2. Control eye contact, posture, movement, and voice.
a) Look directly at the entire group.  Do not focus on one fraction of the audience.

b) Move around.  By doing so, you control a larger area, and in your movement, you might be showing excitement about your topic which might be picked up by your audience.  Also, the movement (of your body, limbs, etc.) might remove some of the boredom from the presentation.

c) Voice control.  Talk relatively slow.  Try to work some feeling into your voice; this gives the impression that you care about your audience.







3. Control timing and organization.

a) Make sure things move along at an interesting and comfortable pace.

b) Time yourself.  Allow less time for introduction and more time for presentation of information/data.  Make sure you move gradually ahead in a natural, flowing fashion.  Therefore, cover all the material in the given time.

c) Tell your audience exactly when you want to be interrupted for questions (please specify at the beginning of your presentation).

d) Always present your visual aids before you talk about them.

e) If you know your topic will arouse the interest of the class, allow enough time for questions and discussions, but don’t depend on questions to take up a certain percentage of your presentation because if you do and the questions do not materialize, you will appear unorganized and perhaps slightly foolish.
